Southport State School P&C
Assoclation

Outside School Hours Care

Inclusion Risk Management Plan Record

Incursion Details:

First Nations Fun on Country Workshop

Planned Date of Incursion:

Wednesday 8™ July 2026

Incursion Destination and Address:
215 Queen St, Southport, 4215 QLD.

Entry via Mick Vievers Way to the back of
the school.

Departure time from Southport State
School P&C OSHC:
N/A

Arrival time:
Southport State School P & C OSHC
10.00 am approx.

Departure time:
Southport State School P & C OSHC
12.30 pm approx.

Arrival time at Southport State School
P&C OSHC:
N/A

Proposed Activities:

The children at OSHC will participate in
activities supporting NAIDOC week
celebrations, ‘First Nation fun on
Country”Ngahri — AhJagun "workshop. The
activity supports the children to build their
knowledge of Indigenous cultures and
support awareness to country and
aboriginal traditions.

Water hazards?
Yes/No: No
If yes detail in risk assessment below:

Method of transport, including proposed route map:
This is an on-service grounds Incursion therefore no transportation will be required.

Name of Incursion Co-ordinators:

Kim Truscott — Coordinator

Sophia Michetti — Assistant Coordinator

Contact number of Incursion Co-ordinator:

(BH): 07- 5531138

(M): 0407140528

Number of children attending the
incursion:
Approximately 75

Number of Educators/Volunteers/Parents:

6




Ratio: 1:12

Please provide details: No

Educator to child ratio, including whether this incursion warrants a higher ratio?

This incursion is an in-service Incursion. It will be located on Southport State School
grounds in the OSHC building with a presenter from the Currumbin Wildlife Sanctuary.

Drinking and toilet facilities as per normal locations.

Incursion Equipment Checklist

[0 Fully stocked first aid kits

] Sunscreen

[ List of children attending the
incursion

[] Sun smart hat, Sun smart clothing
and Sun smart shoes

[] Contact information for each child

1 Permission forms signed

[J] Medical information for each
child

[ Spare clothing and towels

[] List of
educators/volunteers/parents
attending the incursion

[] Contact information of
educators/volunteers/parents
attending the incursion

[0 Medical and Contact information
for adults and educators attending
the incursion

[] Accident and Incident forms

1 Working service mobile phones
/walkie talkies for means of
communication with the main service
and emergency services

O

L] Other items not listed, please list:

Excursion/Incursion Risk Assessment

Activity

Hazard Risk Elimination/control Risk Who When
Identified Assessment | measures in place Assessment

Before After

Controls Controls

Comment




(Use (Use
matrix) matrix)
First Settingup | Med Educators to actively Low Coordinator | 8/7/26
Nations the supervise the children in RP’s
workshop activities in an area away from the Educators
arriving at | the OSHC setting up of the First First Nations
the service | service Nations activities. Staff
building area. First Nations staff to sign
in as visitors to the
service and discuss with
the Coordinator/RP any
service procedures for
safety.
Children’s Group Med Coordinator/RP to Low Coordinator | 8/7/26
health and | Safety discuss the safety RP
safety discussion expectations/guidelines
of engaging in the First
Nations workshop
experience.
Children’s Children Low Educators to identify any | low Coordinator | 8/7/26
health and | becoming child who is becoming RP
safety overwhelm overwhelmed or Educators
ed or dysregulated during the
dysregulat First Nations Workshop.
ed If a child becomes
overwhelmed or
dysregulated, educators
to provide other options
for the child/ren to do in
a quieter area outside
the area the incursion is
occurring.
Children’s Allergic Med All children participating in Med Coordinator 8/7/26
health and Reactions cooking experiences to be RPs
safety while monitored for any allergic Educators

participating
in the
cooking
activities

reactions during the
cooking experience.
Educator to check medicals
for any children with
allergies attending on the
day. If needed, change
ingredients in the cooking
experience to be inclusive
to all children attend on the
day.

Medications for children
with allergies on sight. All
children participating in the
cooking experience to wash
their hands before and
after engaging in the
cooking experience.




Children’s
health and
safety

Cuts, burns
while
participating
in cooking
activities

High

Educators to provide
continuous active
supervision to support the
children to participate
safely in all cooking
experiences with First
Nation Staff. The children
are to follow directions
from First Nation Staff and
use gloves when touching
ingredients. Closed in shoe
must be worn when
participating in cooking
experience. Children must
wash their hands before
and after the cooking
experience.

Med

First Nations
staff

RPs
Educators

8/7/26

Engaging in
the First
Nations
Workshop
activities

Using sharp
equipment

High

Educators continually
reminding the children of
the safety
expectations/guidelines of
participating in first Nations
activities and using sharp
equipment in the activities.
Educators to support all
children, actively
supervising the activities
while the children are
participating.

Med

Coordinator
RPs
Educators

8/7/26

First Nation
staff
departure
from the
OSCH
service area.

Packing
away the
NAIDOC
activities.

High

The first Nation staff will
pack away and remove all
equipment from the service
area. Educators will actively
supervise the children away
from the area until the First
NAtions staff and the
equipment have left the
service area.

Med

Coordinator
RPs
Educators
First Nation
staff

8/7/26

Plan Prepared By:

Name:

Kim Truscott

Position:

Coordinator

Prepared In Consultation With:

Sophia Michetti — Assistant Coordinator

Communicated to:

Southport State School P & C Executive
Committee

Date:

17/6/2026




Venue and Safety Information
Reviewed and Attached:

Yes/No

Comment if Needed:

Reminder: Monitor the effectiveness of controls and change if necessary.
Review the risk assessment if an incident or significant change occurs

Risk Matrix

Consequences

Likelihood

Insignificant
No Injury

Minor
First aid
required

Moderate
Medical Serious
treatment Injury

Major

Catastrophic
Death

1

2

3 4

Almost
Certain

Is expected to
occur most
times

Medium

High

Likely

Will probably
occur most
times

Possible
Might occur
some time

Unlikely
Could occur at
some time

Rare

May occur in
some
circumstances

Medium

Medium

Medium

Medium

Medium

Matrix Code

Risk Level

Actions to be Taken

ngh High risk level must be reduced to at least medium risk
before excursion or incursion is considered. If
practicable, the hazard should be eliminated if possible
before this venue or incursion is considered.

Medium Record all elimination and control measures within this

closely.

risk management record.
Proceed with caution. Record and document any hazards




I have read the risk assessment and understand my role and responsibilities.

Name Signature




